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First, we would like to assure our parents, teachers, and students that despite the declaration of 
suspension (March 10-14) by the provincial government, we still have more than enough days to 
cover our lessons for the second semester. This comes from the fact that we have already taken 
out from our Academic Calendar our LS Festival Celebration, Research Week Celebration, and 
Prelim Exam week, all of which when combined, total to an additional (or in this case, a buffer) of 
three weeks of onsite meetings. 

Second, should the suspension happen for a much prolonged period, the following have been 
formulated by the top management committee of Academics and Research (Assistant Vice 
Chancellors, Deans, HS Principal, with the assistance of CILP and URO and other identified faculty 
and administrators, and as presided by the VCAR) for the guidance of the community: 

A. Management of classes

1. The school shall resort to distance learning mode.

For those few, who have, until now, need to get acquainted to our learning management 
system (LMS) - Schoolbook, you are asked to come up with modules that will cover the whole 
midterm period. These modules must be printed out and distributed or emailed to students 
for their accomplishment during the period of suspension. We are open to any module format 
as long it is approved by the department chair concerned. 

For the many who have secured a university LMS (Schoolbook) account or any online 
application (social or educational), a fully online learning mode shall be practised. A 24/7 
tech support is available for those who will use Schoolbook. 

2. In either case, the faculty members need to streamline lessons and focus on core competencies
that the subject targets to develop. This is done by meeting with teachers o f  the same subject and
agreeing on topics that must be prioritized.

3. Deadlines set for submission of outputs must be flexible and the number of attempts must be
increased than usual.
4. The midterm exam also needs to be output based. Digital o r  e-submission must be preferred
over hardcopy to  avoid students from leaving their homes.

5. Alternatives need to be explored for lab classes, otherwise, lab lessons must be scheduled
towards the end of the semester.

6. Data gathering activity for thesis, field work, or capstone projects must be modified to allow
virtual data gathering (e.g. online survey)

7. Refresher courses for board-related subjects may be done creatively (e.g. though webinar or a
500-question game as practised by other departments). It may also be held during the Special
term.

8. Partners that receive our students on an OJT arrangement shall be requested by the OJT
supervisor if the arrangement can be updated to become "project-based" or if it can follow a "work
from home" arrangement.

9. The following indicators of success shall be submitted to the department chair by the teacher at
the end of the midterm period. These are the expected deliverables of our teachers: grades of
students, and portfolio of outputs, documentation of engagement for those who have resorted to
online apps, other than the official LMS of DLSU-D. All these, together with a copy of the
streamlined syllabus shall be submitted a week after the midterm exams. A report shall be given by
the department chair to the dean (copy furnished CILP) who will be conducting spot checking and
who will be reporting the matter to the VCAR.

B. Management of student activities and services

1. For student activities, all off-campus activities and grievance procedures are suspended until
further notice.

2. Hotline numbers (by college) for guidance and counselling can be secured from the Office of
Student Services.
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