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DE LA SALLE UNIVERSITY DASMARINAS
BASIC EDUCATION

ONLINE ENROLLMENT PROCESS

ENROLLMENT PROCESS OVERVIEW

1.Log_in to Admission Portal

2.Registration of Subjects

3.Payment

4.Generation of Certificate of Registration (COR)

5. Submission of SHS Documentary Requirements

IMPORTANT WEB LINKS

1. Online Submission of SHS
Documentary Requirements
2.SHS Voucher Program
3.Online Application for Student ID
4. Official Website of DLSUD
5.DLSUD SHS Facebook Page
6.DLSUD SHS LMS Platform
/.Subject Tracking Forms

https://tinyurl.com/Gl1DocsRqs2023

https://tinyurl.com/SHSVP2023

https://tinyurl.com/IDApplication2023

https://www.dlsud.edu.ph/

https://www.facebook.com/DLSUDSeniorHigh

https://dlsudshs.edu20.org/

https://tinyurl.com/DLSUDTrackingForms



STEP 1

LOG IN TO ADMISSION PORTAL

NOTE: Before you proceed with your enrollment, make sure that your
ADMISSION STATUS is for "ENROLLMENT".

STEP 1.1

FOR GRADE 11 STUDENTS:
1. Log in to DLSU-D Admission Portal

Web Address:
http://admission.dlsud.edu.ph/admission/login.aspx

STEP 1.2

If you are a new student, this message will prompt.

1. Read Data Privacy Statement and click the
checkbox button "Agree"

2. Re-enter your Admission Account password
and click Proceed to Enrollment Process
button to continue

STEP 1.3

1. Click Enrollment Link to continue online
enrollment process.

Data Privacy for Students

to view the Data Pvacy for students.

To proceed with your online enralliment, please re-enter your Admission
Account password then click the “Froceed to Enroliment Process” button,

Proceed fo Enrollment Process

Onune EnroLiment Process

my.DLEU-D Portal Account Usernamaes I Samlﬂe Oﬂly |
1. Student Account : 2021#% % & & &
2. Guardian Account ; G-2021% k% & %

Mote :
* To access your my DLSU-D Portal Account. go to this link. hitps://por
* You can abso login using your registered Admission Account emall o
bt this is valid for one semaester only.
* Your Admission Account password s the same a3 your my, DLSU-D Pe
password for your security.
* The Guardion's Account possword will be the same as the Student’s

Te cenfinue your Onling Envollment. click Enrollment Link..



STEP 2

SUBJECT REGISTRATION

STEP 2.1

1. Read the Enrollment Terms and Conditions et e e

1 Finyeeests il bt proted st frer (3] ok dis. Tha e bbb Lot arvmlimnt, iy,
iy Stands whe) ST s proison wil B4 Cosedesnd CFFICLULY EARCULED,

and click Accept. e

WAL b resd s umcdaratscd B sboes larma sed endRisn

STEP 2.2

1. Click the Pre-registration button.

P e o o

[ 1]
Hegisthitan
SFPILIL ™I EREAD AND PASTRY PRODUCTION (MCIT) 400 B uw 7T
L] SOl ™ CHEITTIAN VALUES | 260 133 MHM¥N M
s ™ LARTH AND LIFE SCIEMCE M e {32 L
SOOMI18L ™I EMPOWERMENT TECHNOLOGIES [FOR THE STRAND) 400 Toa &M ™
SENGI1Y ™I DRAL COMMUMICATION 450 BN 1600 M
. SENGILL ™ Mwu‘jﬂl " 400 1300 M4 MW
1. Click Reserve button to be assured of a slot for i T T L PSR
bt LH ™ HOMEEDOM Q00 1000 1180 M
h b. t aITii ™l :uTgmnm:l.mAi FROM THE PHILIFFINES A0 T Lr- ) J;;:: e M
s ™ JIET CENTUEY LITERATURE FROM THE PHILIPPINES AMD T 400 1 e oW
eac SU Jec M SHaATLIL ™il GEMERAL MATHEMATICS 400 10 TR M
sHaTIN ™I GENERUAL MATHEMATICS anh 1430 1 M
SPEMLLL ™ PHYSICAL EDUCATION AMD MEALTH 1 L0 1M 1IN0 M
TSI L TOUELIGAR PECRAGTION SERVICES (NCTT) A0 D8 1% MW
STVEILL ™l ELECTTVE 200 140 1630 W
This link shows the list of Advised Subjects. Check the color scheme for the — Piting Pt —
:
cancelled, available, and closed subjects. ] ol (Provequse subjoct faled or ssbyeet sheady ke
t Reserve




STEP 2

SUBJECT REGISTRATION

STEP 2.4

1. After reserving the subjects, this line will
appear “Pre-registration Completed”.

STEP 2.5

1. Click the Proceed to Registration button.

STEP 2.6

1. Select the preferred elective class that does
not conflict with your current schedule.

2. Click Add Elective button.

3. After adding the elective subject, this line will
appear “Added successfully".

The schedule for elective classes that do not have a specified schedule
will be announced at a later time.

To check your class schedule, you can access the Plot Schedule link.
Additionally, you can use the Tracking Form to verify that all your
registered subjects are complete.

Removing of regular subject is not allowed. Only the elective class can
be changed before completing the registration.

HEALIH L LH) b L3y H
VICES (NCII) 400 B8MW 130 H
200 1430 1630 W
— Mothing Follows —
Eﬂﬂlmﬁluﬂhd 41 Deload Units: 0
siled or subject already taken)
View PreRe
Pre-Registration Completed
Proceed to Registration |
HEALIH L L) Ly Lray H
VICES (NOII) 400 83 1130 H
200 1430 1630 W
— Mothing Follows —
_Efu:lhit;ﬂlunﬂﬂ: 41 Deload Units: 0
sibed or subject already taken)
View Prefe
Pre-Registration Completed
Proceed to Registration
e [ s s s s
10 | code | code E ——— ml Stot
701 Jewecom Jecue | st paoeacanc 300 |15
702 |ELECOO1 |EC118 | ASIAN BACKPACKING |3.00 |14
2 : BASIC CHORDSS FOR PLANO
‘03 |eecosz |ecue | enoion 300 |15
pa |mscon [ecus E:-\SJC mounTAINEERING CouRse |, oo |
— BASIC YOGA , MEDITATION AND
205 |mecoos Jecum |t clase 100 |15
: BASICS OF BAKING FOR NON-
‘706 |ewecoos |ecue | culmasy ano TouRIsM 300 |15
: STUDENTS
3 BASICS OF BAKING FOR NON-
‘707 |eecoos |ECue | CULINARY AND TOURISM 300 |15
: STUDENTS
e |mecer |ecue | pheomes s UCRAMMING: 2 300 |15
: ) BROADCAST YOURSELF: STARTING
03 JELECD0S | ECHB | 5 youp TWITON STREAM i Fd
710 |eecoos Jecue | cookery 2 o meaLs) 300 |15

12343 :

702] ELECO01 Added successiully.



STEP 2

SUBJECT REGISTRATION

ool JeCns | v staan |20 |

coos fucain | coommr 2 (ot MesLs) Jace s

STEP 2.7

1. Check your pre-registered subjects that will
appear on the screen.

<]

2. Choose your payment scheme: Fullor = e —
Installment. o
3. Click the Register button. 5 =
Once you have completed your registration, the payment scheme cannot Imizfiments: 3 | Puyment for pidierm: 18.357.08
be changed. | Payment for rinals: 18.257.00
[ ]

STEP 2.8

1. Read the confirmation message before
clicking OK. Click Cancel if you want to go

back and edit the registration before ——
proceeding to payment. -

This irs your transaction. Be sure to finalize all your subjects and elective
to betaken, Click “0K to preceed, "CANCEL' to go back and do
changes to your transaction.

[i Fl

0K Cancel

B CF B 1R
oo Jorim  Josmes s moumrin on |
-------- 4
e




STEP 2

SUBJECT REGISTRATION

STEP 2.9

1. Read the reminders then check “l have
read and understood the above
reminders”.

2. Click Proceed to Payment link if you
wish to pay online.

3. Click Print Confirmation Slip if you want
to pay through accredited payment centers or

at the school's Accounting Office.

STEP 2.10

1. Select the payment method that you prefer
to use.

L Defvery of kesons in a1 subjects feliows the ANIMO Stranegy (plesee sae the ANIMO primer).;

2. Paewt/Guandian & willng b <o-superviee and co-manitar the progress of e Student's home-Basad (cnine and offing) lsaming thru the
ANDAO Strategy

/11 3na my parent/ guardian have reas, understood 3nd, conformed to the above remunders.
Print Confwmation Sip

Elwmpwmmm understood and, conform
Proceed to Payment

O Credit Card

(O 51 Bils Paymant (Cavite arsa cnly)
(O Bark (BP1/UnianBank/Metronank )
':::' DLSU-D Cashier

O pux




STEP 2

SUBJECT REGISTRATION

STEP 2.71

1. You may use the Confirmation Slip as
reference during your payment transaction.

2. Review all the information provided in your
confirmation slip, particularly the last day of
payment schedule.

Sample Confirmation Slip

SENIOE g SCNoo!
Online Enroliment
Confimation Receipt
Semester: Frer 55 2003 - 2004

Stadent No. Transtioa 1
Miaane:
Program Code)ear Lisvel | Section:

Date Registered: 5/1172003 4:00:25 P
Tetal Assessent: 60,5555

Upsn Envollment: 1434178 Paymant Scheme: INSTALLMENT
Mickerm: 18.357.05 . of Enstalleneen: 3
Fimals: 1825709
1MMB3IBD0BEBCII760856960519511420P
Enrcllisnt Procadirs
1. Ragister subjacrs o OnE.
2. rirst Cordrmation, This docurmrt shall ba prisinned whan making owe-the-couer pinmrarees sther through e
sconptisd paryTnt o the Linkversity cashisrs.
3. Pary Fons Threnssh th fellowing:

A Ongien at Aepurtarmisncs: de Goraales Bldg.. az Courters: 14, 15 or 15,
ﬂfm

IF paryemtr relutes w0 posting of anvollmant or unholdng of poreal. plesss bring your official mecspe 1o Counters 12 o 13
lw.w#umwnmrm

B Aczeptud purvrrens Charewly
&Mﬂmﬂ:w

mmmwnwmmhmwmw Ut your STUDENT NUMBER a5 the refarence
ard "TLSU-DASHARINAS" o "DLSU-0" as the menchantsubscriber'’s rarme. Alvarys double dhedk your receipt before
M-\am 2 duing That Sroper information s baen ipoiedl
B Oinay Mobile Banking Bills Payrmare
REMINDER:

wurwuumm\msmtuummnumunmww
“TUR-DASMARINAS" or "TASD" a5 the menchant/sutecriber's rame.

Cption A i arallible 2 M Brarches within Lot .
O A s B aw svaskable warh the folowing barks: BPL Matrobsnk: snd Ursonbank.

&= Crecit Card Payrmant dheough Seudent Poral
m

Thet paryrrent method shall only be used for tuition fees. cther fees such as dormitory. tours, and the B are not allowed
e b paic ussing this mashod.
2 Bu Chadient Pags
REMINDER:
Supply the complece infiormation such as the STUDENT NAME, STUDENT NUMBER and PURPOSE OF PATMENT when
iy B et
ﬁwwnmwmmmuﬁwi“mmw
mwhmmMMn:h’w

Mnaﬂuﬂsmh;nﬁmw Pacaiges wachin mumefm inm .

whase errslimens ha not et b posted o ot q:n-d warkig

an emad 1mm.d§:;‘| fn‘: - mﬁtﬂmhﬂn

LTI Iy PO
requine: 1 G et 1

ﬁﬂmnﬂmhmmmﬂm&vmmwmnw'«ﬂw

-1 p'md.

4, Print (OB, COR shall be made sadabia in OnE onoe the envolimant has been sucoesshully postad and the seadert i
conscderad OFFRCIALLY ENROLLED.

Rebates

m#mwhm»ﬁmﬁw'ﬂﬁw“ b cracltied o T At et )

MMWnahw-m
N hﬁrmla‘lutmwwwnhﬂnﬂ Firal Earminations
= 4% afer che Last Dy of Frral Baminacon tha Last Dary of Term Breabs and
. ﬁﬁmﬁmwa{nihrﬂ[ﬁmww)uﬂﬂmdmm
Additional Fees
Tueoral foas shall be acded w0 tha tocal nuition: and ocher Fess. as acplcable.
Parymern Scheorss

L. Full jparpemoant upon envoliment
2. Insralimare; basis

5. 4085 of the total nuition snd cthar fees upon eneolimaent (required 5o post enncliment)
B, 30%% of the toeal suition el ctbar Gous o (1) vk bafore the Mickerm Bxarvinasion
. 305 of tha toeal muition and other fees o (1) vweek: Before S Fral Baminacion

Stugee, is consiened OFFICIALLY ENROLLED # payrere of 24.340.78 has baen made on o baforw 053102003

Lust iy of Pyt 05/31/2023 [ Print |



STEP 3

PAYMENT

AVAILABLE PAYMENT METHODS

1. Accredited Payment Centers

2. Online Credit Payment thru Student Portal
3. DLSU-D BUx

4. Accounting Office

Reminder:
Payment transaction will be posted within 3-5 working days. In case your payment is not yet posted after 5 working days,
please verify with the Accounting Office if your payment has been received.



STEP 3

PAYMENT METHOD 1

PAYMENT THRU ACCREDITED
PAYMENT CENTERS (CAVITE AREA ONLY)

STEP 3.1

1. Use Student ID# as Reference Number.
2. Use DLSU-Dasmarinas as Merchant
Name.

3. Payment transaction will be posted within
3-5 working days. In case your payment is
not yet posted after 5 working days, please
verify with the Accounting Office if your
payment has been received.

Online Enrollment

Confimation Receipt
Semester: Frmt 5y 3003 - 2004
Stadent No. Transhou 1
Hasre:
Program Codef Year Level | Section:
Date Registered: 5112003 4:01:25 P4
Toal Assessrent: 60,5565
Uy Enwollment: 1434178 Paymant Scherme: INSTRILMENT
Hadesrer: 18.257.09 e of Tnstallment: 3
Finals: 1025709

1MMBIB00BEBC2376085696051951 14200

Enrcliment Procedure
1. Ragister subjects on OrE.
2. Prirst Cordrmation, This docurnent shal ba prasenced whan making over-the-counter e sither Srouch e
acoepind paryment o ithe Uinkeensity casheers.
3. Py Fots Phrouch tha felowing:

A Oresin 3t Ayuntamesrns oe Goresles By, s Counoers: 14, 15 16,
nmmm

IF paryemarnt refatns 0 pouting of anvollment or unholding of portal, please bring your offical meosipr 1o Counters 12or 1
leubnmmnmrm

B Acsigtind] furyroat Chacnli
& Ovr-Suaconrtar B Payrant

wmmwnwwmmmwmmr s your STUDENT NUMBER 34 the refarence
o "DLSU-0" 2 tha mancharesubserber's rame. Alvarys double chadk your receipe Befone
Mﬂmamﬂ rformation hus been wpched.
b Qi Mokl Backing B3 Payrrant

REMINDER:
WWVWNHWW“MW"-WNMWWHm-Www
“TUE-DASMARTAS” or "TASLD" a5 the merchart/subscriber's

Cption A is awailsble 31 5 Brarches within Covin ses.
Oprices: A and B are avadable with the follosing banks: BPL Metrohank and Uricnbank.

& Credit Cand Payment theough Student Portal
REMINCER

Thae: paryrmane mathod shall orky be used for tuition fses. ocher fees such s dormitony, tours. and the B are not alloeved
2 b et sy this mithiod.

2 BuX Chackout Fage

REMINDER:
Supply the complete information such as the STUDENT MAME, STUDENT NUMBER and PURFCSE OF PAYMENT when
G B rettod

Py raschy thecugh the sbov-mentoned misthods s beng procaised ke thies (3) i foe (5) vwonkng duya. Fadors
o supphy the comect informanion will nesult in 3 longer
Mnsﬂuﬂ#“hmﬁnwmhmmdm
mmm:ﬂmmmmﬂ&wmmmwﬁhmmﬁm
assessrercibds.dieduph for

mﬁﬁmﬂmﬂdhnﬁdnhnﬂ . i

transfers Fifmen (1 G additional verficaton.
Mb' Mhﬂmhmwmwmdemmw me.‘aﬂw
k- umd

4, Pring 008, COR thall be made sadabie i On once the envolmant has been sucomsthaly posted and the udent i
congidernd OFFICIMLY ENROLLEDL

Hebates

mwmm&m»ﬁm;nm‘ Fow ey il shall ba crediond i the et semastar's

a.mw surchaegis 50 12 ba charged aa fllowg:
hﬁWIiWWWwMMMJWW
o % afnr the Lase Oy of | %0 tha Last Dy of Tarm Braaky and
wmﬂwwdﬂlhrﬁ[umwwwﬂ‘-'mdmw
Additicnal Fees.
Tueorad foes shall b added it t roeal naten aedd other foed. ad aopicubis.
Paryrners Schuerraes

1. Full jparpment upon envolimene
2. Insmalimane bais

2. S0 of the total tuiton and cthar S upon envoliment (reduined fo post enrolment]
B 30 of thi 1ot ution el ot Bk ooe (1) sk bifors the Micker Bavmination
© 30%% of the ot tuition and other fees one (1] veek befiore e Firal Eaminacon

Stuchere is considered OFFICIALLY ENROLLED ¥ paymare of 2434075 hus been macis on or bafors 053072003

Last oy of Parmaees 05/31/3023 [ Print |
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STEP 3

PAYMENT METHOD 2

ONLINE CREDIT CARD PAYMENT THRU
STUDENT PORTAL (BDO GATEWAY)

STEP 3.1

1. Choose payment description.
2. If the amount you wish to pay is higher than

LA Check mesat

Credit Cand Payment for Tuition F or
the minimum required, please input the amount. e oo (BT
3. Click Next. rotiaoe ______ 70208] [0

Niote: Oy these with segeamered iramasction can pay using this fyases

De La Salle University Dasmarifias

STEP 3.2 o

1. Read the Terms and Conditions. _

2. Click the checkbox button "I have read
and accept the terms and conditions". RO T S —
3. Click Pay Now to continue. i T R AT

1



STEP 3

PAYMENT METHOD 2

ONLINE CREDIT CARD PAYMENT THRU
STUDENT PORTAL (BDO GATEWAY)

STEP 3.3

masterpass
1. Choose and click the logo of your credit

Learn More

¥ i
erCad| :
e

card.

STEP 3.4

Gateway

Marchant name:

1. Input your credit card details and click Pay. J2  enteryourcard detats
2. Wait for the confirmation. T ———
Card Humiber W

Expiry Date e month/ year
Reminder' Sltllnl‘" Code W"I he 3 dights after the card number on the sigmatur
Payment transaction will be posted within 3-5 working days. In case your
payment is not yet posted after 5 working days, please verify with the

Accounting Office if your payment has been received.

12



STEP 3

PAYMENT METHOD 3

DLSU-D BUX
HTTPS://APP.BUX.PH/DLSUD

@ Frere (Saint) Benilde Romancon Educational Fo...

STEP 3.1

1. BUx is an end to end payments solution that
aims to provide a seamless experience to both
merchants and customers. BUx allows you to
pay over-the-counter, through E-wallets and
online banking channels. Aditonai Detat

Enter Amount

» 0.00

Customer Information

Welcome! my.DLSU-D Portal

Login to my.DLSU-D @

STEP 3.2

1. Login to your Portal Account.

13



STEP 3

PAYMENT METHOD 3

DLSU-D BUX
HTTPS://APP.BUX.PH/DLSUD

Applications- Links -

Assessment
Class
Curriculum
Downloadable
E-Cash
Enroliment
Evaluation
Grades
Health
Hold

}‘ & Payment >

STEP 3.3

1. Select Features tab then select Payment
on the Student Account Menu.

Survey e

\\Vﬁ/- Pay Thru Credit Card Payment Channel:

BUX PAYMENT
Pay Thru Over-the

1. Select the payment option (Credit Card
Payment or BUx Payment with QR Code).

Pay here =

14



STEP 3

PAYMENT METHOD 3

DLSU-D BUX

HTTPS://APP.BUX.PH/DLSUD

STEP 3.5

1. When you select BUx payment, you will see
this page. Fill-out all the required fields like:
Customer Name, email, mobile number,
student number and so on.

Reminder:

In order for the Finance and Accounting Office (FAO) to properly account
and record your payment(s), please ensure that you will supply the required
information completely and accurately. Otherwise, processing of your
payment(s) may extend beyond the normal processing of FAO.

STEP 3.6

Please note that all fields are required to be filled
out before proceeding.

The confirmation emails will be sent to the
registered email address in this form. Please
provide your correct DLSU-D email address.

In case the permanent student number is not yet
provided, please use your temporary student
number or your application number.

AT ——

T —

—_—

AMOUNT of the FEE(S) that
you will pay.

Provide additional details
of payment as necessary.

AMOUNT of the FEE(S) that
you will pay.

Provide additional details

of payment as necessary.

15



STEP 3

PAYMENT METHOD 3

DLSU-D BUX
HTTPS://APP.BUX.PH/DLSUD

6.1f —th t t-
STE P 3 . 7 or overvm:c::: er paymen

1. Select your desired payment method. BUx
has three (3) available payment methods: over-
the-counter, web banking, and e-wallet.

Note: The transaction fee depends on the selected payment method. SR,

6.2 for web banking payment:
Paprant Method

1 Wt Pt

6.3 for e-wallet payment:
Paprrant Method

A T % S il

16



STEP 3

PAYMENT METHOD 3

DLSU-D BUX
HTTPS://APP.BUX.PH/DLSUD

STEP 3.8

1. Here's the list of the available channels & fees:

*** List of available over-the-counter channels. The fee for over-the-counter payments is Php20.00 per
transaction.

Over-the-counter Min Amount Max Amount
7-Eleven PHP 50 PHP 10,000
Bayad Center PHP 50 PHP 20,000
Cebuana Lhuillier PHP 50 PHP 30,000
Ecpay PHP 50 PHP 30,000
SM Department / Supermarket /Savemore Counter PHP 50 PHP 30,000
Robinson Dept. Store PHP 50 PHP 30,000
Palawan Pawnshop PHP 50 PHP 20,000
RD Pawnshop PHP 50 PHP 20,000
RuralNet PHP 50 PHP 20,000
Da5 PHP 50 PHP 20,000
Posible* PHP 50 PHP 10,000
Pay&Go* PHP 100 PHP 5,000
USSC** PHP 50 PHP 20,000
Tambunting Pawnshop** PHP 50 PHP 20,000
Villarica** PHP 50 PHP 20,000
Petnet** PHP 50 PHP 20,000
i2i PHP 50 PHP 20,000

17



STEP 3

PAYMENT METHOD 3

DLSU-D BUX
HTTPS://APP.BUX.PH/DLSUD

STEP 3.9

1. Here's the list of the available channels & fees:

***List of available online banking channels. The fee for online banking payments is Php15.00 per

transaction.
Min Max

Web Banking Channel (Online Banking Only) Amount Amount Surcharge Fees
Unionbank Internet Banking PHP 50 PHP 30,000 PHP 10
BPI Online/Mobile PHP 50 PHP 30,000 PHP 15
RCBC Online Banking PHP 50 PHP 30,000 PHP5

Depends on
Instapay PHP 50 PHP 30,000 bank

Depends on
PCHC PHP 50 PHP 30,000 bank

Surcharge fees are additional fees charged to the customer.

***¥List of available E-wallet channels. Fees for E-wallet payments is 2.0% + Php10.00 per transaction.

E-wallet Channels Min Amount  Max Amount  Surcharge Fees
GCash PHP 50 PHP 30,000 None
GrabPay PHP 50 PHP 30,000 None

18



STEP 3

PAYMENT METHOD 3

DLSU-D BUX
HTTPS://APP.BUX.PH/DLSUD

Summary

Over-the-counter

STEP 3.10

1. After completing all the required fields click — '
PAY NOW. [mm: o

You will see the “Summary” at the lower part of the payment page including s o B
your TOTAL payment. Service IS ik B piying Rod, I

8 s 1 DUX

Paymont via 7-Eleven

STEP 3.11

1. After clicking ‘Pay now,’ you will receive an el et et ey ik (G5
email on how to pay. Payment channels have

LR __E |

different payment procedures.

Payment Detalls
You will see the "Summary” at the lower part of the payment page including your e DELA SALLE
TOTAL payment. CASMARIAAS
Here is a sample screenshot if you pay through 7-eleven. Iausnce dvte Apr a7 2022, 11:24 A

Expiry Apr09 2022, 11:24 AM

Desciip

U] |

19



STEP 3

PAYMENT METHOD 3

DLSU-D BUX
HTTPS://APP.BUX.PH/DLSUD

STE P 3 ° 1 2 Successful Payment!

Your payment via 7-Eleven is complete! Your reference no.
is #1 - - Flease check the payment details

1. After completing your payment, you will Wi
receive an email that your payment is e e
“Successful.”

Reference number =i ===
Reminder: Merchant name: DE LA SALLE
Payment transaction will be posted within 3-5 working days. In case your UNIVERSITY -
payment is not yet posted after 5 working days, please verify with the DASMARINAS
Accounting Office if your payment has been received. Gt e Apr 072022, 11:24 AM

DESCRIPTIONS:
Prelim Payment Installment

amount pap:  PHP

Questions? We're here to help

Visit us: Powered by:
33f UnionBank Floza Meralco
Aoanis, QITGAS Coms,

Pasig City Philippines

20



STEP 3

PAYMENT METHOD 4

PAYMENT AT DLSU-D
ACCOUNTING OFFICE

STEP 3.1

1. Present the Confirmation Slip to Counter
14,15 or 16 of the Accounting Office
(Ayuntamiento Building)

2. Bring the official receipts to Counter 12 or
13 and request posting of payment to the
student account.

Mo, of Instaliment: 1

1MMB1000BEBC2372028320128202211820221047A

coradiled payment urne, ndcaled beiow or onbire crect Card payement of Onf. Student

21



STEP 4

GENERATE AND PRINT THE CERTIFICATE OF REGISTRATION (COR)

Once payment has been posted by the Accounting Office, generate your COR from your

portal account.

COR serves as confirmation that you have successfully completed the online enrollment
process. However, to be officially enrolled in Grade 11, you must also complete the
submission of all required SHS documentary requirements.

STEP 4.1 e

Jin to my.DLSU-D

1. Go to My.DLSU-D Portal:
https://portal.dlsud.edu.ph/mydlsud/login.aspx

2. Log in to your account.

STEP 4.2

1. On the Homepage, click Features menu and
select Enrollment.

1 it npmeind by tha OFfce of tha Ragioree,

Plrew Saleie®s Py

indcatad b 3nd onlew cwds aed payane a3 OrE. OFcl mcksts e Sararser, S 2D0-M0
]

omed wittia fre (5] woding dins.  [% Case yOur DRSO i POC AT
e Belnudiediuch,
® U] e agmrases

|  Rgitrames
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STEP 4

GENERATE AND PRINT THE CERTIFICATE OF REGISTRATION (COR)

Payment transaction will be posted within 3-5 working days. In case your
payment is not yet posted after 5 working days, please verify with the
Accounting Office if your payment has been received.

STEP 4.4

1. Once payment has been posted by the o — Eﬁﬁ = o o e
Accounting Office, generate your COR from : :;E = o o o e
your portal account ==t
2. Click Print Official COR L

e La Salle Univorsity - Dasmarifias
Sanlor High School Dapstment

OFFICTAL CERTIFICATE OF REGISTRATION

STEP 4.5

1. Print the COR and always present it in every
school transaction.

Sample Certificate of Registration (COR)

23



STEP 5

SUBMISSION OF SHS DOCUMENTARY REQUIREMENTS

This is not for SHS Voucher Program. See our separate instruction for that.
To be officially enrolled in Grade 11, you must also complete the submission of all
required SHS documentary requirements.

SUBMISSION DATE: JUNE 1 - AUGUST 31, 2023
DOCUMENTARY REQUIREMENTS:

1) 1pc 2X2 ID Picture
2) Original copy of official Report Card or Form 138
(grade 10 report card with final grading)
3) Original copy of Certificate of Good Moral Character from the current school
4) Photocopy of PSA authenticated Birth Certificate for Filipino student-applicant

SUBMISSION OF HARDCOPY

ONSITE: Submit the hardcopy of the documentary requirements to the Office of the
High School Registrar, DLSU-D. Monday to Friday, 9:00 AM to 4:00 PM

VIA COURIER: You may send the documentary requirements via courier using this
delivery address: Office of the High School Registrar, De La Salle University
- Dasmarinas, DBB-B, City of Dasmarinas, Cavite, Philippines 4115. Contact
No. 481-1900 local 3309

Important: Place all documents inside a long envelope, sealed and labeled with
student name, student no. and section.

SUBMISSION OF SOFTCOPY

Submit the softcopy of the documentary requirements
through this link:

https://tinyurl.com/G11DocsRqs2023
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STEP 5

SUBMISSION OF SHS VOUCHER PROGRAM
DOCUMENTARY REQUIREMENTS

All Voucher Program Beneficiaries (ESC Grantees, OVAP Approved Applicants
and Public JHS Graduates) are required to follow this step. Otherwise, subsidy
request will not be processed.

SUBMISSION DATE: JUNE 1- AUGUST 31, 2023

QUALIFIED VOUCHER RECIPIENTS:

Category A: All Grade 10 completers from Public JHSs, SUCs and LUCs

Category B: All Grade 10 completers from private schools who are ESC grantees
Category C: All Grade 10 completers from private school who applied thru OVAP
(with QVA Certificate).

Category D: All Grade 10 completers who completed Grade 10 prior to SY 2021-2022
but not earlier than 2016 and had not previously enrolled for Grade 11 (with QVA
Certificate).

DOCUMENTARY REQUIREMENTS:

1. Voucher Certificate:

Category A - JHS Diploma

Category B - Grade 10 ESC Certificate
Category C & D - QVR Certificate

2. Grade 10 Report Card (F138)

3. Birth Certificate (PSA)

4. 2x2 Photo ID

https://tinyurl.com/SHSVP2023
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STEP 5

ONLINE APPLICATION FOR SCHOOL ID

APPLICATION DATE: MAY 16 - AUGUST 31, 2023

ID PHOTO REQUIREMENTS

Requirements for Uploading of Photo:
* Upload latest photo with WHITE background (taken not more than 6 months ago). NO SELFIES. Please ask
someone to take your photo.
Full front view of your head and shoulders (straight and not leaning on the side)
Cropped from just above the top of head to collarbone,
Not retouched, enhanced or edited,
Indoor lightning with no visible light shadows.
No other people or objects in photo
No hats, glasses or clothing that obscures the face.
Rename the file to this format: STUDENT NO_SURNAME
It must be .jpg or jpeg format and shall not exceed 3MB.

ACCEPTABLE FORMAT NOT ACCEPTABLE FORMAT

e

Frame across eyes Hair across eyes or Head coverings Notin 2 neutral facial
eyebrows expression

Mot a full frontal face Clipped Stapled Multiple color

- background
Neu tral faCEa.i ex. ').reSSio n Flash !efle-chun on Shadow 3 . Too light Too dark
Full face is visible Psiutsee
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CONTACT INFORMATION

DE LA SALLE UNIVERSITY-DASMARINAS - (046) 4811900

Office Concern Local No. Email Address
Center for Admissions and Admission Inquiries, Slot Confirmation, .
Scholarships Admission /Application Status 3030 admissionedlsud.edu.ph
Office of the High School Registrar | Enrollment 3309 ohsregistraredlsud.edu.ph
High School Assistant Regjistrar SHS Voucher Program 3405 hsaregistrared|sud.edu.ph

Payment Transaction, Payment

Accounting Office Posting

3038 assessmentedlsud.edu.ph

Information and Communications

Technology Center (ICTC) Student Portal Account 3230 accountverificationedlsud.edu.ph
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https://www.dlsud.edu.ph/ictc.htm

