
BUx USER MANUAL 

 
BUx is an end to end payments solution that aims to provide a seamless experience 
to both merchants and customers. BUx allows you to pay over-the-counter, 
through E-wallets and online banking channels. 

 

1. Click the Portal to display the log in page. 
 

 
 

2. Log on to your Portal Account. 

                                 

 

 



3. Select Features tab then select Payment on the Student Account Menu. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

4. Select the payment option (Credit Card Payment or BUx Payment with QR 
Code). 

 

 



5. When you select BUx payment, you will see this page. Fill-out all the required 
fields like: Customer Name, email, mobile number, student number and so 
on.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



IMPORTANT REMINDER: 

 In order for the Finance and Accounting Office (FAO) to properly account and 
record your payment(s), please ensure that you will supply the required 
information completely and accurately. Otherwise, processing of your 
payment(s) may extend beyond the normal processing of FAO. 
 

 The form below has the corresponding information as to what should be 
supplied upon payment. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 Please note that all fields are required to be filled out before proceeding. 
 

 The confirmation emails will be sent to the registered email address in this 
form. Please provide your correct DLSU-D email address. 

 
 In case the permanent student number is not yet provided, please use your 

temporary student number or your application number.   
 

AMOUNT of the FEE(S) that 
you will pay.  

Student name, DLSU-D 
email*, and an active 
mobile number 

Student name and 
permanent student 
number** (if already 
available) and the PURPOSE 
of payment whether for 
tuition, TOR, ethics, thesis, 
etc.  

Provide additional details 
of payment as necessary. 



 

6. Select your desired payment method. BUx has three (3) available payment 
methods: over-the-counter, web banking, and e-wallet. 
 

6.1 for over-the-counter payment: 

                             
 

6.2 for web banking payment: 

          
 

6.3 for e-wallet payment: 

                                      

 

 

 



 

Note: Here’s the list of the available channels & fees: 

*** List of available over-the-counter channels. The fee for over-the-counter payments is Php20.00 per 
transaction. 

 
Over-the-counter Min Amount Max Amount 
7-Eleven PHP 50  PHP 10,000 
Bayad Center PHP 50  PHP 20,000  
Cebuana Lhuillier PHP 50  PHP 30,000  
Ecpay PHP 50 PHP 30,000  
SM Department / Supermarket /Savemore Counter PHP 50 PHP 30,000 
Robinson Dept. Store   PHP 50  PHP 30,000 
Palawan Pawnshop  PHP 50 PHP 20,000 
RD Pawnshop PHP 50 PHP 20,000 
RuralNet PHP 50 PHP 20,000 
Da5 PHP 50 PHP 20,000 
Posible* PHP 50 PHP 10,000 
Pay&Go* PHP 100 PHP 5,000 
USSC** PHP 50 PHP 20,000 
Tambunting Pawnshop** PHP 50 PHP 20,000 
Villarica** PHP 50 PHP 20,000 
Petnet** PHP 50 PHP 20,000 
i2i PHP 50 PHP 20,000 

 
 
***List of available online banking channels. The fee for online banking payments is Php15.00 per 

transaction. 
 

Web Banking Channel (Online Banking Only) 
Min 
Amount 

Max 
Amount Surcharge Fees 

Unionbank Internet Banking PHP 50 PHP 30,000 PHP 10 
BPI Online/Mobile PHP 50 PHP 30,000  PHP 15 
RCBC Online Banking PHP 50 PHP 30,000 PHP 5 

Instapay PHP 50 PHP 30,000  
Depends on 
bank 

PCHC PHP 50 PHP 30,000  
Depends on 
bank 

 
Surcharge fees are additional fees charged to the customer. 
 
 
***List of available E-wallet channels. Fees for E-wallet payments is 2.0% + Php10.00 per transaction. 
 

E-wallet Channels Min Amount Max Amount Surcharge Fees 
GCash PHP 50 PHP 30,000 None 
GrabPay PHP 50 PHP 30,000 None 

 
 
 



 

See sample accomplished form below: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Note: The transaction fee depends on the selected payment method. 



 

7. After completing all the required fields click PAY NOW. 

                                     

 

 

 

 

 

 

 

 

 

 

Note: You will see the “Summary” at the lower part of the payment page including 
your TOTAL payment. 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

8. After clicking ‘Pay now,’ you will receive an email on how to pay. Payment 
channels have different payment procedures.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

Note: Here is a sample screenshot if you pay through 7-eleven. 

 



 

9. After completing your payment, you will receive an email that your payment 
is “Successful.”  
 

                      


